Downloading Microsoft Office

Step 1: Go tolca.anglia.ac.uk and click ‘Student E-mail’
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Step 2:Log-in to your Student E-mail using your e:Vision usernamee.g.
abcl23@student.anglia.ac.uk and your e:Vision password

Sign In to Student Email

Note: you must enteryour Full Username. This may be unfamiliar to you, so please see the example below or
expand the Help section for more information.

E.g. ab123@student.anglia.ac.uk

Yourstandard Anglia Ruskin password

Need help?




Step 3:Oncesigned in, you should be able to see this notification. If so, click ‘Get
Office.’If you cannotsee this, please skip to Step7

Did you know?

You can use your student.anglia.ac.uk account to
download the latest versions of Word, Excel,
PowerPoint, and OneMote,
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Step 4:On the following page, click SignIn.

We know you!

To get your free Office, sign in with your Office 365 user ID and
password.

Signin @

Step 5: You should now see the following message. Read the terms and conditions
and Microsoft Privacy Policy and click Start.

Almost there

You're signed in as XX125@student.anglia.ac.uk
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Step 6: Your Office web apps will now be activated and you should see that they are
being set up in your account.
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g5 up, but feel free to get started,

Step 7:If you did not see the notification, please go to https://portal.office.com/. Log-
inusing your e:Vision username e.g. abci23@student.anglia.ac.uk and your
e:Vision password

B® Microsoft



https://portal.office.com/

Step 8: You will be automatically redirected to the Anglia Ruskin log in page. Once
the Anglia Ruskin login page hasloaded, enter your Username
(abcl23@student.anglia.acuk)and Password againandclick Signin.

Sign In to Student Email

Note: you must enter your Full Username. This may be unfamiliar to you, so please see the example below or
expand the Help section for more information.

xx125@student.anglia.ac.uk

E.g ab123@student.anglia.ac.uk

Your standard Anglia Ruskin password

Sign In

Step 9: You should now see the following message. Read the terms and conditions
and Microsoft Privacy Policy and click Start.

Almost there

You're signed in as XX125@student.anglia.ac.uk

By chioosing Start, you agree to our terms and conditions and understand that your name and ema

address will be visible to other people in your institution. Microsoft Privacy Policy
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Step 10: Your Office web apps will now be activated and you should see that they
arebeingsetup in your account.
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A We're still setting a few things up, but feel free to get started

Step 11:Click on the tileicon at the top left of the screen. Your new web applications
willbe displayed here for use through your Student email account.
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